SAFEGUARDING 

Incident Report Form

	

Young Person/Vulnerable Adult at risk 

	Name 
	 

	Date of Birth
	 

	Age
	

	Address 

 
	


	Telephone Number 
	 

	Name of parent
	 

	Contact details for parent
	

	Name of parent
	

	Contact details for parent


	

	Date concern received: 

	Name of person reporting the concern: 
	 

	Contact details of person reporting concern 

	Name 
	 

	Telephone Number 
	 

	Details of the concern 

	Date/Time 
	 

	Location 
	 

	Persons involved: 

 
	 

	Nature of concern 

 

	How did the concern come to your attention? 

 

	Observations: e.g changes in behaviour, inappropriate actions, injuries, etc 

 

	Record of conversation: Details of exactly what was said to you and by you: 
 

	Action taken: 
 

	Contacts Made 

	Police 

[image: image1] Yes  /    No 
	If yes please state 

[image: image2] 

	Police person name and number 

 
	Details of advice received: 

 

	Social Services 
	Yes  /    No 
	If yes please state 
	 

	Social Worker/ Duty Officer name 
 
	Details of advice received: 

 

	Other (eg NSPCC) 

 
	Yes  /    No 
	If yes please state 
	 

	Contact name and number 

 
	Details of advice received: 

 

	Summary 

	 

	You may wish to discuss your concerns with someone outside of the organisation to gain reassurance. The NSPCC Helpline can help with this, and is confidential. 

NSPCC Helpline:  0808 800 5000 


